
CLUSTER TIMESHEET WEEK ENDING:     /     /     

EMPLOYEE NAME:

HOST EMPLOYER:

DAY DATE
TYPE 
Work = ORD 
Annual Leave = AL 
Sick Leave = SL

START TIME LUNCH 
BREAK FINISH TIME TOTAL 

HOURS

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

TOTAL HOURS FOR WEEK

I declare that the hours above are correct HOST EMPLOYER NAME:

EMPLOYEE SIGNATURE:  HOST EMPLOYER SIGNATURE: 

NOTES:

Timesheet will not be processed if Host Employer has not authorised/signed. EMAIL: payroll@vgtc.org.au


